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 Faculty Shade Icon Instructions 
     
 
You will be able to see whether your students have full or partial directory information restrictions when 

the shade icon  appears on the following pages in Access.SMU: 
 

1. Class Roster, and 
2. New/Drop-In Advisees 

  
Class Roster: 
 

• Click on the “Faculty Center” link 

• Click on the  icon next to the class roster that you wish to select 
 
• If students in your class have any directory information restrictions you will able to view the 

shade icon  in a column called “Directory Restrict” that appears on the far right side of 
your Class Roster as shown below: 

 

 
  

New/Drop-In Advisees: 
 

• Go to Self-service 
• Click on Advisement 
• Click on New/Drop-In Advisees 
• Click the “Search” button  and enter a student’s ID ( you can also by a student’s First or Last 

name) 
• If your “drop-in Advisee” has any directory information restrictions, the shade icon will appear 

below their name as shown in the image below: 
 

 
 

Releasable FERPA Information: 
 

When you click on the shade icon  one of the following customized pages will load depending on 
if your student has selected complete or partial directory restrictions:  
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1. If student has “Full/Complete Directory information Restrictions”, then the following 
page will load: 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. If student has “ Partial Directory Information Restrictions”, then following page will 
load: 
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Clicking on each of the above active link will display releasable student directory 
information: 
 

1. Releasable Address will list student’s home and mailing address as shown below: 

 
 



SMU University Registrar  AR2450 – 1   

 Page 4 of 5 6-18-09 
 

 
 

2. Releasable Phone will list student’s home and mailing phone as shown below: 

 
3. Releasable Email will list student’s SMU (Campus) e-mail as shown below: 

4. Releasable Enrollment will list all of the student’s active programs, terms of 
enrollment, completed programs ( if any exist), and previous schools and/or 
institutions attended as shown below: 
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5. Releasable Participation will list the contact information for the Athletic 

Department/ Office of Compliance as shown below:  

 
 
 


